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Checklist
Grants to voluntary and community organisations

Adult Services LD Grant 2012-13
This checklist must be completed to confirm your eligibility for this grant programme before making your full application.
If you require a copy of this form in an alternative format, please phone 

01962 847265 and ask for the format you require.

Applicant details
	Contact Name 

	

	Organisation Name

	

	Project/Service Title you are seeking grant funding for
	


Criteria – Priorities and Objectives
This grant programme funds projects and proposals which support the priorities of Hampshire County Council and the objectives of the Adult Services Department, as listed in the table below. Please tick those priorities and objectives that you feel your organisation’s service/project will support.

	Hampshire County Council Priorities:


	Hampshire safer and more secure for all
	

	Maximising wellbeing
	

	Enhancing our quality of place
	


Eligibility Check
This section will confirm whether you are eligible to make an application. Please answer YES or NO to the following questions about your organisation and the project/service for which you are applying funding for:

	Is this application from an organisation and not an individual?
	

	Is your organisation not-for-profit?

	

	Does it fit into one of these categories? 

•Registered charity   •Voluntary or community organisation or group

•Self-help group/ forum  •User-led organisation    • Social Enterprise/CIC
	

	Does your organisation have a clear management structure within its constitution?

	

	Does your organisation have its own bank or building society accounts, requiring at least two signatories to make withdrawals? 

	

	Does the project/service benefit residents of Hampshire and not just solely within the unitary areas of Portsmouth and Southampton?

	


There is an expectation that Adult Services funded projects undertake  appropriate safeguarding adult/children measures, including carrying out CRB checks as appropriate. Guidance regarding CRB checks for volunteers is available from the Cabinet Office at: http://www.cabinetoffice.gov.uk/media/cabinetoffice/third_sector/assets/crb%20final.pdf.

A hard copy is available on request from the Florence Garland  01962 847249 or Florence.garland@hants.gov.uk
	Is your organisation aware of its responsibilities regarding safeguarding  adults/children and have you read the Cabinet Office guidance on CRB checking for volunteers?
	


If you have been able to answer YES to all of the above questions you are eligible to apply to this grant programme. Please now refer to the next section - Supporting Documents.
If you have answered NO to any of the above questions you aren’t eligible for this grant programme and an application cannot be considered.

Supporting Documents
Depending on the value of the grant you are applying for, you must have in place the following required supporting documents. According to the grant amount you are requesting please state YES or NO in the relevant box/es to declare your organisation currently has these in place.
Small (less than £2,000)
	Written constitution or governing document
	


Medium (between £2,000 and £4,999) grants:

	Written constitution or governing document
	

	Latest financial report / accounts (Please note that the Charity Commission writes: “The SORP recommends that the annual report is attached to the accounts whenever a full set of accounts is distributed by a charity.”)

A copy must be submitted with your application 
	


Large (above £5,000) grants:

	Written constitution or governing document
	

	Latest annual report

A copy must be submitted with your application
	

	Latest financial report (latest independently examined or audited accounts only for charities with an income over £10,000)

A copy  must be submitted with your application
	

	Insurance certificate (s)
	

	Equal Opportunity: Policy (Policies) addressing the Sex Discrimination Act, 1975, Race Relations Act, 1976, the Disability Discrimination Act, 1995
	

	Health and Safety Policy
	

	Safeguarding Adults/Children Policy which includes obtaining appropriate checks carried out by the Criminal Records Bureau in respect of all staff employed and staff working within the organisation.
	


It isn’t necessary at this stage to provide a copy of all the required supporting documents – however if you are applying for over £2,000, you will need to submit your latest annual accounts at this stage with your application.

A copy of all other documents will only have to be sent if you are awarded a grant. If you have previously been awarded a grant and already supplied these documents, they need only be resubmitted when there have been any changes. Payment of the grant cannot be made until all required documents are provided.
And returning your application

If you are eligible to apply, please now fully complete the application form, returning it with this checklist and your accounts if required, to the Grant Officer.
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